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How to use the Pathways Reports Templates

Click the link of a Pathways template report from this document (templates can be found beginning on
Page 7 of this document).

Note: Not all Pathways Users have access to all reports. Contact your supervisor or the Pathways
Team for more information.

Sorry! You do not have access to this
© feature. Please contact your X
administrator for more information.

From the report that opens, edit the template filters to fit your needs.

For Pathways usage/appointment-based reports, the Care Unit and Location you select should match
your availability. Use type-ahead functionality if you do not see the value when scrolling through the
available options.

Appointments Report Template Appointments Report Template v | [# SaveAs.. [ Delete Saved Report

Data Filters“"') <¢ Share These Filters

Remove unnecessary filters

Filters L oaic:|_Match all Filters (AND) »_|(7) Results must match Al L filters: 1 AND 2 AND 3

Update Care Unit/Location filters, as necessary using the X
O Care Unit X v || contains any ~ (U Aovisine X ) X ~ ‘ X |
Field =« Condition Value = |
@ ‘ Location X || contains any ~ (j: L %) X ‘
Field = Condition Start Date * End Date Change dates for the
(@) | scheduled StartDate X v| date range v| 08/28/2023 B | 12/15/2023 a] ‘ timeframe filters

If needed, Add more filters |

Update the selected checkbox filters
I

—

C] Include Inactive Users C] Include My Students Only Include Cancelled Appointments Include No Shows D Report Filed Only D Campaign Appointments Only




Use the Condition drop down to further adjust your filters to customize the report or make it easier to
run. See the Description of Date Field Conditions at the end of this document for more information
about selecting the condition.

Field = Condition Date *

@ Scheduled Start Date X v ‘ since A § mm/dd/yyyy ] X
dateranges
last
next
current

E] Include Inactive Users C] Include M | Appointments Include No Shows E] Report Filed Only E] Campaign Appeintments Only
before .

Many filter fields use the same Boolean logic for condition fields as the advanced search feature.

Use (In Any of these) if you have several categories and you want to find students if they match at least
one of the categories

Use (In All of these) if you have several categories and you want to find students only if they ‘check all of
the boxes’ (meet all of the criteria identified in all of the categories)

Use (In None of these) if you want to find students in categories who ‘are not / do not / have not’

Tip: You can add the same Field filter twice. For example, use one row to filter for students who meet a
value and use the second row to add a secondary filter for students in your first category but who do not

2 “Categories” filter meet another value.

fields
| Field =« Condition Value
@ Categories X W H contains any % HI(A:T.E UGRD - DigtricH ScH
Field =« Condition Value
@ Categories X v H does not contain any v ‘ {A::_ ep For Grapustion Fau 2023 (APPFALL22417) le
: X
(Aop.iep Fon Grapuamion Seaine 2024 (APPSPRG2244) X)) -
Field « Condition Value
@3‘ Credits Eamed X oW H greater than or equal to A4 H 84

Click Run Report to see your report results.




How to Save a Report Template

Saving reports allows you to re-use the template at a future time. Depending on the type of report and
filters, you may just have to slightly update it for future use. This will help produce consistent reporting
and also save you time by not having to re-create the report filters.

Saved reports also provide the benefit of saving any column changes you might make.

After you have created a report, click Save As at the top of the page to save the report as a new report
template or to update the existing report template.

Load Saved Report v | [&] Save As.

Name the report and press the blue Update Report button.

Save Report X

Name

Student Enroliments Report - End of Term for Grades

Cancel Save as New Report Update Report

This saved report template will now show up on the My Saved Reports tab on your main reporting page.

Reports

My Saved Reports Standard Reports

Saved Reports

Access your Saved Reports below. To add a new Saved Report, run a Stan|

Tip: Use Saved Reports as a way to save Report Templates, NOT as a way to save the report and
associated data for your future reference.

If you would like to save specific data collected from a report, you should Export the report and save
the report/date in the appropriate location on your computer or network.




How to Export Reports

To export a report that you have run, press the Export button. Then choose the location on your
computer or network where you would like to save the file.

|
Export ‘Iil| , ‘ﬁ

{2

L

If your results have more than 20,000 rows, you will receive the message below. Click the blue Yes
button to generate the report which will be available to download.

Q |Run Downloadable Report?

Your report exceeds 20,000 records.

A downloadable CSV file will be provided once the report has finished
running.
You can also Cancel and refine results.

Do you still want to run this report?

Cancel Yes

When the report is ready, you will receive a pop-up message instructing you to download your report
from the Download Center for Reports. Click the link in this message.

New Appointments Report Report ready! X

@ Your Appointments Report Report has been
downloaded. A copy is available in the
Download Center for Reports

The Download Center for Reports can also be accessed from the Quick Links section on the right side of
your staff homepage.

Quick Links

Take meto

Combimalislon o M oammenl Cirmims




Reports for All Advisors

Progress Reports Report

Progress Reports Report

(For advisors with Assigned Students in PeopleSoft/Pathways)

This template returns the advisor’s assigned students who have had progress reports submitted for them
since the selected Date. While other filter fields can be added, they are not necessary to run the report.

Field = Condition Date +

@ ‘ Date Submitted X || since v H B

+ Add Filter

[:] Include Inactive Users Include My Students Only C] Progress Reports Marked At-Risk Only C] Include Dropped Courses

(For administrators, advisors or other staff who do not have Assigned Students in PeopleSoft/Pathways)

Use the same template above. Add additional Filters, as necessary (examples below), and remove the
checkbox from “Include My Students Only.” Uploading a student list that can be used as filter is the
easiest way to get data on a desired population. Sample filters included in the image below. Only one of
the additional filters is necessary*

Field = Condition Value
@ College X v ‘ contains any ' H Y ‘
@ Value is required
Field = Condition Value
N L o ’ H
=) | Major X || contains any ~ Y
@ Value is required
Field = Condition Value
| e . : : i
(&) | Student List X v ‘ contains any N H Y ‘
@ Value is required
Field = Condition Value
= |~ = i : :
\2) | Categories X v~ || contains any i P



https://pathways.campus.eab.com/v3_reports/progress_reports?

Student Enrollments Report

Student Enrollments Report

(For advisors with Assigned Students in PeopleSoft/Pathways)

This template returns the advisor’s students and their enrollment information (including all dropped
courses) for the selected term. While other filter fields can be added, they are not necessary to run the
report.

Field Condition Value

@ ‘ Enrollment Term X oW ‘

+ Add Filter

5 VH X

C] Include Inactive Users Include My Students Only

(For administrators, advisors or other staff who do not have Assigned Students in PeopleSoft/Pathways)

Use the same template above. Add additional Filters, as necessary, and remove the checkbox from
“Include My Students Only.” Uploading a student list that can be used as filter is the easiest way to get
data on a desired population. Sample filters included in the image below. Only one of the additional
filters is necessary.

Field = Condition Value
@ ‘ Enroliment Term X ‘ 5 A H X W ‘
Field = Condition Value
@ ‘ Major X v ‘ contains any W H W ‘
@ Value is required
Field = Condition Value
'@:' Student List X v ‘ contains any ' H v ‘
© Value is required
Field = Condition Value
@ Categories X v ‘ contains any A H v ‘



https://pathways.campus.eab.com/v3_reports/enrollments?eyJyZXBvcnRfbmFtZSI6ImVucm9sbG1lbnRzIiwibmFtZSI6IlN0dWRlbnQgRW5yb2xsbWVudHMgUmVwb3J0IFRlbXBsYXRlIiwic2VhcmNoX2FyZ3MiOiJ7XCJydWxlc19sb2dpY190eXBlXCI6XCJhbmRcIixcInJ1bGVzX2xvZ2ljX2NvbmRpdGlvbl9zdGF0ZW1lbnRcIjpcIjFcIixcImZpbHRlcnNcIjpbe1wiZmllbGRcIjpcImVucm9sbG1lbnRfdGVybVwiLFwiY29uZGl0aW9uXCI6XCJpc19leGFjdGx5XCIsXCJ2YWx1ZTFcIjpcIkZhbGwgVGVybSAyMDI0LTIwMjVcIixcInJ1bGVfaWRcIjoxfV0sXCJjaGVja2JveF9maWx0ZXJzXCI6e1wiaW5jbHVkZV9pbmFjdGl2ZV91c2Vyc1wiOmZhbHNlLFwibXlfc3R1ZGVudHNfb25seVwiOnRydWV9fSJ9

Students Report

Students Report (preparing for graduation)

(For advisors with Assigned Students in PeopleSoft/Pathways)

This template returns the advisor’s assigned students who have 84 or more credits but have not yet
applied for graduation in the selected Terms. This report is essentially an Advanced Search, but in Reports
format which provides additional searching capabilities.

Figld =« Condition Walue o«
@ ‘ Total Credit Hours Earned K W H greater than or equal to || a4
Field = Condition Walue o«
@ ‘ Categories ®oW H does not contain any N 'G‘: ED FOR GRADU SeRiNg X )
A or GRacUATION SutMER X) N
or GRapuUsTICN FaLL x}

[] Incluge Inactive Users nclude My Students Only

(For administrators, advisors or other staff who do not have Assigned Students in PeopleSoft/Pathways)

Use the same template above. Add additional Filters, as necessary, and remove the checkbox from
“Include My Students Only.” Uploading a student list that can be used as filter is the easiest way to get
data on a desired population. Sample filters included in the image below. Only one of the additional
filters is necessary.

Field * Condition Value =
@ Total Credit Hours Earned XN H greater than or equal to v H 84
Field Condition
@ Categories X W H does not contain any x)
x:n X W
>
Field Condition
® ‘ Major X v H contains any v ‘
© Value is required
Field * Condition Value =
(@ | student List X H contains any e H 777777777777777777777777 hd ‘

@ Valueis required

E] Include Inactive Users D Include My Students Only



https://pathways.campus.eab.com/v3_reports/students?

Students Report (checking for next term enrollment)

(For advisors with Assigned Students in PeopleSoft/Pathways)

This template returns the advisor’s assigned students who are enrolled in the current term, but not
enrolled in the future term. This report is essentially an Advanced Search, but in Reports format which
provides additional searching capabilities. Note: be sure to adjust for the current and future terms, as
needed.

Field * Condition * Value =

'ij Enrollment Terms X H contains any N 'iFA__TE:‘-.-I 2025-2026 x;“- X ‘
Field * Condition = Value *

'(:j' Enrollment Terms X v H does not contain .\ ‘ (Seams Team 20252026 ) X v ‘

+ Add Filter

D Include Inactive Users Include My Students Only

(For administrators, advisors or other staff who do not have Assigned Students in PeopleSoft/Pathways)

Use the same template above. Add additional Filters, as necessary, and remove the checkbox from
“Include My Students Only.” Uploading a student list that can be used as filter is the easiest way to get
data on a desired population.


https://pathways.campus.eab.com/v3_reports/students?

Additional Reports
Appointments Report

Appointments Report

This template returns all appointments (including canceled appointments and No Shows) created in the
chosen Care Unit and Location, between the selected Range of Dates.

Note: If you do not get any results, it could be that the Care Unit and Location do not match (i.e., the
Location is not associated with the selected Care Unit.) The selections you make here should be identical
to the various ones you choose when creating availability.

Field =« Condition Value =

@ Care Unit X H contains any e u(L \DERE e le X ~ ‘
Field =« Condition Value =

@ ‘ Location X v H contains any ~ li\‘:u: Locamon(s) x} X ~ ‘
Field =« Condition Start Date  « End Date =«

@ Scheduled Start Date X W H date range ~ H m) H ] ‘

+ Add Filter

C] Include Inactive D Include My Students nclude Cancelled Include No D Report Filed
Users Only Appointments Shows QOnly



https://pathways.campus.eab.com/v3_reports/appointments?

Appointment Summaries Report

Appointment Summaries Report

This template returns all appointment summaries created in the chosen Care Unit and Location between

the selected Range of Dates.

This report will NOT return appointments that do not have a completed appointment summary. Use the
Appointments Report if you want to return all appointments that were created in a selected Care Unit

and Location.

Note: If you do not get any results, it could be that the Care Unit and Location do not match (i.e., the
Location is not associated with the selected Care Unit.) The selections you make here should be identical

to the various ones you choose when creating availability.

Field = Condition Value =

@ Care Unit X W H contains any ~ Hlﬁw X N ‘
Field « Condition Value

@ ‘ Location X v H contains any Y (:\":u: L ocation(s) X:]I X W ‘
Field Condition Start Date = End Date =«

@ Scheduled Start Date X v H date range v H O H B ‘

+ Add Filter

C] Include Inactive Users C] Include My Students Only Include Cancelled Appointments Include No shows



https://pathways.campus.eab.com/v3_reports/appointment_summaries?

Appointment Campaigns Report

Appointment Campaigns Report

This template returns students who did not respond to an appointment campaign they were included in,
who also still have an advising hold. It will look for students in any campaign that was started between
the selected Range of Dates, and in the selected Care Unit and Location.

Note: If you do not get any results, it could be that the Care Unit and Location do not match (i.e., the
Location is not associated with the selected Care Unit.) The selections you make here should be identical
to the various ones you choose when creating availability.

Feld = Condition
@ Care Unit X N || contaings any S
Field = Condition
@ Location ¥~ || contains any "
Feld = Condition
@ Campaign Start Date X v || daterange ~
Figld « Condition
@ ':E__E;CI'i—C'S XN containg any v | Apvizeuent How Faw Tera (ADVEALL) X) i i v

+ Add Filter

Tip: It is not necessary to include both a Location AND a Care Unit filter. (l.e., you could just look for
students who are in an Undergraduate Advising campaign in ANY Location by simply removing the
Location filter field.



https://pathways.campus.eab.com/v3_reports/appointment_campaigns?

Availabilities Report

Availabilities Report

This template returns staff who have Active availability in the chosen Care Unit and Location.

Note: If you do not get any results, it could be that the Care Unit and Location do not match (i.e., the
Location is not associated with the selected Care Unit.) The selections you make here should be identical

to the various ones you choose when creating availability.

Field =« Condition Value =«

@ Care Unit X v H contains any v H(mj >< v ‘
Field = Condition Value

@ ‘ Location X oV H contains any v H{\-’:f Locamion(s) x:n X % ‘
Field = Condition Value *

@ Is Active? X W ‘ 5 ~ H True Y4 ‘



https://pathways.campus.eab.com/v3_reports/availabilities?

Cases Report

Cases Report

This template returns students in the selected School population, with referrals submitted between the
selected Range of Dates, and where the associated case remains Open for the referral.

Field Condition Value =*
@ Categories X v H contains any v (P\E"-.EUGF.D' Covrece oF Business Aowin (UCBA
(:'r"«c--. e UGRD - CoLLzee oF General Stunies (UCG!
(P«::*'-.E UGRD - Dietrick Sc+ Arts anp Sciences (U
(:'r"«c--.z UGRD - Freperick Honors CovLzes (UUHC
(P«::*'-. e UGRD - Scr Compuring ano Inrormamion (U
(Bemve UGRD - Scroo o= Numane (UNURS) X)
(JQ‘\E".E UGRD - ScHooL oF Pusuc Heams (UPBHL) X o~
(:'r"«c--.z UGRD - Swanson ScHooL oF Eneinezring (L
(P«::*'-. e UGRD - Scr Hurn & Renasiumanion Scs (US
\:: reensauRc Cameus (UPG) X;\\
\::J:- wn Campus (UPJ) X)
b
Field * Condition Start Date = End Date =«
@ Opened At Date X o H date range N ‘ ) H ' ] ‘
Field = Condition Value =«
@ ‘ Status X v ‘ is v ‘ Cpen ~ ‘

+ Add Filter



https://pathways.campus.eab.com/v3_reports/cases?

Referrals Report

Referrals Report

This template returns the advisor’s assigned students who have had referrals submitted for them since
the selected Date.

Field = Condition
@ ‘ Referral Reasons X oW ‘ 5 not empty ~ ‘
Field = Condition Date =

@ ‘ReferrelCreatedAt Date X W

+ Add Filter

since W H

[:] Include Inactive Users Include My Students Only

For administrators, advisors or other staff who do not have Assigned Students in PeopleSoft/Pathways,

you can add an Active School or Campus category to find all referrals for active students in the selected
school/campus category.


https://pathways.campus.eab.com/v3_reports/alerts?

Notes Report

This template returns students in the selected School population, who haves notes submitted between
the selected Range of Dates, and where the note was submitted under the selected Note Reason. To see

Notes Report

all notes submitted for the selected student population, remove the Note Reason field.

Reminder: the note reason is selected by the staff member when the note is written. If a note reason is not
selected when creating a note, then for that note to show up on this report, the note reason field must be

removed.
Field = Condition Value =
@ Categories xX oV H contains any A li-r‘«:--.z UGRD - CoLece o Busingss Aowam (UCBA
IC;?«:- vz UGRD - CoLLzce oF GeneraL Stuoiss (UCG!
Ii;f«:--.z UGRD - Dietrick Sca Aats amnp Sciences (U
I(;f«:-- = UGRD - Frepsrick Honoss CoLLzee (UUHC
(:':\:_'.E UGRD - ScH Comeuming anp INFormaTion (U
IC;?«:--. = UGRD - Sch Hurn & Renasiumation Scs (US
(Bcrve UGRD - Scroos o Nusse (UNURS) X) | X
Ii'r"«:--.z UGRD - Scroow o Pusuic Heawrn (UPBHL)
G:‘\:_'.E UGRD - Swanson ScHooL oF Encinezring (L
IC reensaure Cameus (UPG) X:I
P = nY
I\B (UPB) X )
IiJ:-— wstown Cameus (UPJ) X}I
»
Field = Candition Start Date End Date
@)‘ Created At Date X H date range ~ H ) H B ‘
Field = Condition Value =«
P . = = N L
\2) | Note Reason X~ || contains any N || (Crzzrine I wire & Stupent X ) X o

+ Add Filter



https://pathways.campus.eab.com/v3_reports/notes?

Check-Ins Report

Check-Ins Report

This template returns students who were Checked-In for services in the chosen Care Unit and Location,
between the selected Range of Dates. This includes appointment check-ins, track time visits (study hall),
and record visit check-ins.

Note: If you do not get any results, it could be that the Care Unit and Location do not match (i.e., the
Location is not associated with the selected Care Unit.) The selections you make here should be identical
to the various ones you choose when creating availability.

Field = Condition Value =

@ Care Unit X v H contains any £ Hw x} X v ‘
Field = Condition Value =

@ ‘ Location X v H contains any v wi\: R Locarion(s) x:n X v ‘
Field =« Condition Start Date = End Date

@ Check In Date X v H date range v H m| H B ‘

+ Add Filter

C] Include Inactive Users

C] Include My Students Only C] At-Risk Students Only



https://pathways.campus.eab.com/v3_reports/checkins?

Description of Date Field Conditions

A date field is any field where the data stored in the element is related to date. Examples of date fields
include Created At Date, Check In Date, Scheduled Start Date and Date Submitted.

The table below explains the results that each condition will return.

Condition Name

Description

Results will include data submitted on the selected start date, through and including

Date Range
the selected end date.
Results will include data from the previous X full days, excluding ‘today.’
Example: If selecting 1 the data will be for ‘yesterday.’ Similarly, 5 the data will be
Last for yesterday + the 4 prior days. If selecting 1 week you will get data for the previous
full week, not the last 7 consecutive days. Similarly, 1 calendar year will give the
previous full year, not the last 365 days.
The results will include data for the upcoming X full days, excluding ‘today’.
Next Examples similar to the above, but will provide data for the future.
Tip: You can add a second filter to include the current day.
Current Results will include data from the current day (today), week, month or year.
. Results will include data beginning with (and including) the selected date, through
ince
(and including) present day.
Before Results will include all data before, but not including, the selected date.
After Results include data submitted after, but not including, the selected date.
Is Empty Indicates there is no data in the field selected.
Is Not Empty Indicates the field has data and will often be used to pull up all data in a report.
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