

Accessible Content Creation Checklist
 Main Identifiers
☐ I ensured all web pages and documents have meaningful titles
☐ I set the language of my webpage or document to the language used and set any divergent phrases or words to their language
 Images
☐ I provided descriptive alternative text for all non-text content (images, icons, emoticons, etc.) and marked decorative images as such
☐ I did not use any images of text or images that contain text (event flyers are accessible PDFs not images, data tables are not images, etc.)
 Tables
☐ I properly identified column and row headers as such
☐ I used a caption above any tables to provide context for the data
 Color & Information
☐ I ensured sufficient color contrast throughout all aspects of my content, using a color contrast checking tool to verify it passed AA standards
☐ I did not use color as the sole conveyor of purpose or information for any of my content or it’s elements (data is labelled with differentiating patterns, a positive outcome is not only notated by a green circle, etc.)
☐ I did not rely solely on shape, size, visual location, orientation, or sound to understand or use any aspect of my content (do not solely say “use the button on the left”, do not solely use a bell sound to indicate time expiring, etc.)
 Videos
☐ I provided captions for all videos
☐ I provided audio description for all videos
☐ I provided controls to the user to pause, stop, or hide any content that is automatically moving, blinking, and/or playing audio (using a YouTube embed of a gif, showing controls on banner videos on website home pages etc.)
☐ I verified that my content does not contain anything that flashes more than three times in any one second period
Structure
☐ I utilized built-in styles for headings and lists throughout my content and did not make my own
☐ I properly nested headings, using only one “Heading level 1” and using all other headings in numerical order
☐ I verified logical reading order in my content
 Links
☐ I used meaningful text for each link that describes its purpose (did not use “click here”, “learn more”, etc.)
 Audio-Only Content
☐ I provided a descriptive transcript for all audio-only content (supplied a transcript document in tandem with a podcast episode, etc.)

*Note*
Completion of this checklist does not guarantee perfect accessibility or compliance with WCAG criteria. If you receive a complaint or request for accommodation, work with the individual to achieve better accessibility for your content.



